HOUSING AND RECONSTRUCTION UNIT – IFRAP
REQUEST FOR QUOTATIONS (RFQ)
Stationery and Printing / Reprographic Materials
	Project
	Housing and Reconstruction Unit-IFRAP

	Credit No.
	7333-PK

	Project ID
	P180323

	RFQ Date
	04 August 2026

	Quotation Closing Date
	19 August 2026 at 03:00 PM (Pakistan Standard Time)



INVITATION TO QUOTE
Sealed quotations are invited from eligible and qualified firms/suppliers for the supply and delivery of Stationery and Printing / Reprographic Materials for the Housing and Reconstruction Unit–IFRAP under Credit No. 7333-PK, Project ID P180323.
This RFQ is issued under the World Bank Procurement Regulations for IPF Borrowers (Seventh Edition, September 2025), Annex XII, Section 5 (Requests for Quotations), and the applicable project Procurement Plan / Legal Agreement. The procurement shall be conducted in accordance with the World Bank’s core procurement principles of value for money, economy, integrity, fit for purpose, efficiency, transparency and fairness.
Quotations shall be submitted in a sealed envelope clearly marked “RFQ – Stationery and Printing / Reprographic Materials – IFRAP – Credit No. 7333-PK – Project ID P180323” and delivered to the address stated below no later than the closing date and time. The Borrower normally seeks quotations from not fewer than three firms, consistent with the World Bank Regulations.
SUBMISSION / DELIVERY ADDRESS
57,A Chaman Housing Scheme Airport Road (Housing and Reconstruction Unit – IFRAP Office). 
Quetta, Balochistan, Pakistan
Attention: Procurement Committee / Admin and HR officer. 
Telephone / Email: __081-2081372
INSTRUCTIONS TO SUPPLIERS
1. The quotation shall be prepared on the Supplier’s letterhead, signed and stamped by an authorized representative.
2. The Supplier shall quote for the required items against the quantities and descriptions in the Schedule. Partial quotation may be rejected unless the Procuring Unit expressly permits it in writing.
3. Prices shall be quoted in Pakistani Rupees (PKR) and shall state unit price and total price for each item. The quoted price shall include all applicable taxes, duties, packing, handling, loading/unloading and delivery costs to the specified delivery location.
4. The quotation shall remain valid for at least 30 calendar days from the quotation closing date, unless a different validity period is stated in the Supplier’s quotation and accepted by the Procuring Unit.
5. Delivery shall be completed within ___10___ calendar days from the date of Purchase Order / Contract. The Supplier shall state its proposed delivery period in the quotation.
6. Goods shall be new, unused and of the specified/acceptable quality. Where a brand/model is referenced in the schedule, an equivalent may be offered only where it meets or exceeds the stated requirement and is acceptable to the Procuring Unit.
7. Evaluation will be based on responsiveness to the RFQ requirements and the lowest evaluated substantially responsive quotation, subject to satisfactory verification of eligibility, capacity and compliance with specifications. The Procuring Unit may reject any quotation that is non-responsive.
8. The Procuring Unit may request clarifications in writing where necessary; no clarification shall change the substance or price of a quotation after the closing deadline.
9. The selected Supplier shall enter into a contract / purchase order incorporating the accepted quotation and the RFQ terms. Payment shall be made in accordance with the resulting contract / purchase order after satisfactory delivery, inspection and acceptance and submission of required documentation.
10. Suppliers shall disclose any actual or potential conflict of interest and shall not engage in collusive, corrupt, fraudulent, coercive or obstructive practices. Firms sanctioned by the World Bank, where applicable, shall be ineligible.
11. The Procuring Unit reserves the right to cancel the RFQ or reject any/all quotations in accordance with the applicable procurement framework and project arrangements, without creating liability to the Suppliers.
12. Records of the RFQ process, quotations received, evaluation and award shall be maintained in accordance with applicable World Bank and project requirements.


SCHEDULE OF REQUIREMENTS AND PRICE SCHEDULE
The item descriptions and quantities below are transcribed from the two attached stationery source scans. Supplier shall complete the Unit Price and Total Price columns.
	S.No.
	Category
	Description
	Qty
	Unit Price (PKR)
	Total Price (PKR)

	1
	Stationery / Office Supplies
	Scotch Tape
	
	
	

	2
	Stationery / Office Supplies
	Box Sharpener 50 Pcs
	
	
	

	3
	Stationery / Office Supplies
	Staple Machine Medium
	
	
	

	4
	Stationery / Office Supplies
	Box Staple Pins Medium 20 Pcs
	
	
	

	5
	Stationery / Office Supplies
	Masking Tape
	
	
	

	6
	Stationery / Office Supplies
	Calculators
	
	
	

	7
	Stationery / Office Supplies
	Box Ballpoint Pen
	
	
	

	8
	Stationery / Office Supplies
	Dispatch Registers
	
	
	

	9
	Stationery / Office Supplies
	Binding Tape
	
	
	

	10
	Stationery / Office Supplies
	Arrow Flags
	
	
	

	11
	Stationery / Office Supplies
	File Flags
	
	
	

	12
	IT / Office Accessories
	USB 32 GB
	
	
	

	13
	IT / Office Accessories
	USB 64 GB
	
	
	

	14
	IT / Office Accessories
	Wireless Mouse
	
	
	

	15
	Stationery / Office Supplies
	Punch Machine
	
	
	

	16
	Hygiene / Cleaning Supplies
	Hand wash 250ml
	
	
	

	17
	Hygiene / Cleaning Supplies
	Medicate Soap
	
	
	

	18
	Hygiene / Cleaning Supplies
	Tissue Box
	
	
	

	19
	Hygiene / Cleaning Supplies
	Tissue Rolls
	
	
	

	20
	Hygiene / Cleaning Supplies
	Wash Room Cleaner
	
	
	

	21
	Hygiene / Cleaning Supplies
	Dish Washing Soap
	
	
	

	22
	Hygiene / Cleaning Supplies
	Room Spray
	
	
	

	23
	Hygiene / Cleaning Supplies
	Flannel Dusters
	
	
	

	24
	Hygiene / Cleaning Supplies
	Floor Cleaners
	
	
	

	25
	Hygiene / Cleaning Supplies
	Glass Cleaners
	
	
	

	26
	Stationery / Office Supplies
	Box Files
	
	
	

	27
	Stationery / Office Supplies
	Box Files Narrow Back
	
	
	

	28
	Stationery / Office Supplies
	Packets Ball Pen Piano
	
	
	

	29
	Stationery / Office Supplies
	Packets Thumb Pins
	
	
	

	30
	Stationery / Office Supplies
	Packets Pointer Pen
	
	
	

	31
	Stationery / Office Supplies
	Box Highlighters Yellow
	
	
	

	32
	Stationery / Office Supplies
	Foldback Binder Clips Packets Medium
	
	
	

	33
	Stationery / Office Supplies
	Box Binder Clips Large
	
	
	

	34
	Stationery / Office Supplies
	Box Binder Clips Small
	
	
	

	35
	Stationery / Office Supplies
	Paper Cutter
	
	
	

	36
	Stationery / Office Supplies
	File Separators Plastic
	
	
	

	37
	Printing / Reprographic Materials
	Envelope White Medium
	
	
	

	38
	Printing / Reprographic Materials
	Envelope White Small
	
	
	

	39
	Stationery / Office Supplies
	Packets Gem Clips
	
	
	

	40
	Stationery / Office Supplies
	Gum Sticks
	
	
	

	41
	Stationery / Office Supplies
	Box White Board Markers
	
	
	

	42
	Stationery / Office Supplies
	Box Permanent Marker
	
	
	

	43
	Stationery / Office Supplies
	Box Pencil Erasers
	
	
	

	44
	Stationery / Office Supplies
	Packets Pencils
	
	
	

	45
	Printing / Reprographic Materials
	PVC Plastic Binding Sheet A4 Packets
	
	
	

	46
	Stationery / Office Supplies
	Post-it Notes 3x3
	
	
	

	47
	Printing / Reprographic Materials
	Toner Cartridges HP 79A
	
	
	

	48
	Stationery / Office Supplies
	Green Note Portion Pads
	
	
	

	49
	Printing / Reprographic Materials
	Reams Paper Legal 80 gsm Paperone
	
	
	

	50
	Stationery / Office Supplies
	White Board Medium 2x3
	
	
	

	51
	Stationery / Office Supplies
	Scissors
	
	
	

	52
	Printing/Reprographic Materials 
	Photo Frames Medium Size
	
	
	

	53
	Printing material 
	Banners
	
	
	

	54
	Standee
	Different Size
	
	
	



SUPPLIER’S QUOTATION DECLARATION
We, the undersigned, confirm that we have examined the RFQ requirements and schedule, and offer to supply the listed Goods in conformity with the RFQ requirements at the prices stated above for period of 06 months. We confirm that our quotation is valid for the period stated in the RFQ and that we have disclosed any conflict of interest and will comply with applicable anti-corruption and procurement requirements.
	Supplier/Firm Name
	____________________________________________

	Authorized Representative
	____________________________________________

	CNIC / Designation
	____________________________________________

	Signature & Stamp
	____________________________________________

	Date
	____________________________________________




ADMINISTRATIVE CHECKLIST FOR EVALUATION
☐ Quotation received before the deadline and in the required sealed envelope.
☐ Quotation signed/stamped by an authorized representative.
☐ Prices quoted in PKR with unit and total prices completed.
☐ Quotation validity stated and compliant.
☐ Delivery period stated and compliant with the RFQ requirement.
☐ All required items priced (or any permitted partial quotation clearly identified).
☐ Taxes and delivery/handling costs clearly stated.
☐ No material deviation from the required specifications/description.
☐ Supplier eligibility / conflict of interest / sanctions checks completed as applicable.
☐ Arithmetic checked and evaluated total established.
NOTE ON ATTACHED SOURCE MATERIAL
The attached scans are supplier stationery bills and contain stationery, office accessories, hygiene/cleaning supplies and several printing/reprographic-related items. No separate, clearly identified list of custom printed products (e.g., letterheads, envelopes with project logo, forms, brochures) was visible in the scans. Accordingly, no unsupported printing items have been invented. The printing/reprographic items identifiable in the scans have been classified under that category in the schedule.
World Bank basis: This RFQ format follows the current World Bank Procurement Regulations for IPF Borrowers, Seventh Edition (September 2025), Annex XII, Section 5, which requires the RFQ to state description, quantity, delivery period/location, deadline and evaluation/award criteria, and to maintain records of the RFQ process.
