GOVERNMENT OF PAKISTAN
HOUSING & RECONSTRUCTION UNIT – IFRAP
ADMINISTRATION & HUMAN RESOURCES SECTION
REQUEST FOR QUOTATION (RFQ)
PROCUREMENT OF GENERAL OFFICE SUPPLIES
	Project
	Integrated Flood Resilience and Adaptation Project (IFRAP) – Project No. 7333-PK

	Procuring Entity
	Housing & Reconstruction Unit – IFRAP

	Procurement Unit
	Administration & Human Resources Section

	Procurement Method
	Request for Quotations (RFQ)

	Date of Advertisement / RFQ Issue
	28 July 2026

	Deadline for Submission
	10 August 2026 at 12:00 PM (Pakistan Standard Time)

	Quotation Validity
	30 calendar days from the quotation submission deadline, unless otherwise stated in the final RFQ

	Currency
	Pakistani Rupees (PKR)



1. INVITATION TO QUOTE
The Housing & Reconstruction Unit – IFRAP, Administration & Human Resources Section, invites quotations from eligible and qualified suppliers for the supply and delivery of general office supplies required for official project and office operations.
The procurement is intended to cover general supplies, consumables and fixtures, , office accessories, computer/printing consumables, event-management supplies/services as specifically identified in the Schedule of Requirements, and other routine office supplies required by the Procuring Entity.
2. APPLICABLE PROCUREMENT FRAMEWORK
This RFQ is intended to be conducted under the World Bank Procurement Regulations for IPF Borrowers (September 2025) and the applicable World Bank Procurement Procedure in force for the project, together with the project’s approved Procurement Plan and any project-specific procurement arrangements. The RFQ shall be administered in a manner consistent with value for money, economy, efficiency, integrity, transparency and fairness.
Under the World Bank RFQ method, the RFQ shall clearly state the description and quantities of the requirements, delivery period and location, submission deadline and means of submission, and the evaluation and award criteria. Quotations shall be evaluated against the criteria stated in this RFQ, and the accepted quotation shall be incorporated into a contractually binding document.
3. SCOPE OF SUPPLY
General office supplies and stationery.
Consumables and fixtures.
Printing, photocopying and related consumables.
Office accessories and desk-use items.
Computer and printer consumables.
Event-management supplies/services, only to the extent specifically described in the Schedule of Requirements.
Any other general office supplies expressly listed in the final Schedule of Requirements.
The supplier shall provide the exact brands/models (where specified), technical specifications, units, quantities, delivery requirements and other details stated in the Schedule of Requirements. No supplier should assume quantities or specifications that are not included in the final schedule.
4. SCHEDULE OF REQUIREMENTS AND PRICE SCHEDULE
The uploaded workbook supplied with this request was reviewed. It contains an HRU staff-data sheet and does not contain a BOQ/Item Schedule with item descriptions, quantities, units or specifications. Accordingly, no quantities, prices or technical specifications have been invented in this RFQ. The Procuring Entity should insert the approved item list before issuing the RFQ to suppliers.
	Sr.
	Item / Description
	Minimum Specification / Brand (if applicable)
	Unit
	Quantity
	Unit Price (PKR)
	Total Price (PKR)
	Delivery Period

	1
	Air Freshener Perfect
	]
	
	
	
	
	

	2
	Duster Mulmal 
	
	
	
	
	
	

	3
	Coffee Nescafe
	
	
	
	
	
	

	4
	Dry Milk
	
	
	
	
	
	

	5
	Black Tea
	
	
	
	
	
	

	6
	Green Tea
	
	
	
	
	
	

	7
	Bulb
	
	
	
	
	
	

	8
	Dish wash Soap
	
	
	
	
	
	

	9
	Dish wash Sponge
	
	
	
	
	
	

	10
	Sugar
	
	
	
	
	
	

	11
	Handwash
	
	
	
	
	
	

	12
	Tissue Box
	
	
	
	
	
	

	13
	Tissue Roll
	
	
	
	
	
	

	14
	Vehicle Polish Spray
	
	
	
	
	
	

	15
	Mineral Water Bottles. 
	
	
	
	
	
	

	16
	Tea Cups and Saucers
	
	
	
	
	
	

	17
	Glass Cleaner
	
	
	
	
	
	

	18
	Plates Different sizes. 
	
	
	
	
	
	

	19
	Soap 
	
	
	
	
	
	

	20
	Surf
	
	
	
	
	
	

	21
	Mop Large
	
	
	
	
	
	

	22
	Brooms 
	
	
	
	
	
	

	23
	Vipers
	
	
	
	
	
	

	24
	Toilet Cleaner
	
	
	
	
	
	

	25
	Insect Spray
	
	
	
	
	
	

	26
	Phenyl
	
	
	
	
	
	

	27
	Biscuits
	
	
	
	
	
	

	28 
	Stove
	
	
	
	
	
	

	30
	Event Managing including Tea, Lunch,Dinner
	
	
	
	
	
	

	31
	Other desired item as per office need
	
	
	
	
	
	


Note: Add rows as required. The final approved Schedule of Requirements shall form an integral part of the RFQ and resulting contract/purchase order.
5. DELIVERY REQUIREMENTS
	Delivery Location
	Housing & Reconstruction Unit – IFRAP, 57-A Chaman Housing Scheme, Airport Road, Quetta, Balochistan, Pakistan.

	Required Delivery Period
	within 15 calendar days from the date of purchase order/contract].

	Partial Delivery
	Not permitted unless expressly authorized in the Schedule of Requirements or purchase order.

	Inspection & Acceptance
	Supplies will be inspected by the Procuring Entity and accepted only when they conform to the stated specifications and quantities.


6. INSTRUCTIONS TO SUPPLIERS
Suppliers shall carefully examine the RFQ and the Schedule of Requirements before submitting a quotation.
The quotation shall be completed, signed and stamped by an authorized representative of the supplier.
All prices shall be quoted in PKR and shall clearly identify applicable taxes, duties, discounts and other charges.
The quotation shall cover delivery to the specified location and all costs necessary to complete the supply, unless the Price Schedule expressly provides otherwise.
A supplier may quote for all items or only those lots/items for which partial quotations are expressly permitted in the final Schedule of Requirements. The final RFQ must state whether partial quotations are permitted.
Any proposed alternative specification, brand or equivalent shall be clearly identified and may be considered only where the RFQ permits equivalents.
Quotations must be submitted by the deadline and through the submission channel specified below.
The Procuring Entity may request clarification of a quotation where necessary; such clarification shall not be used to change the substance or price of the quotation after the deadline.
7. ELIGIBILITY AND SUPPLIER INFORMATION
Each supplier shall submit, as applicable and as requested by the Procuring Entity:
Completed and signed Quotation Submission Form.
Completed Price Schedule.
Valid business registration/tax registration documents applicable in Pakistan.
Contact details and address of the supplier.
Evidence of authorization to sign the quotation, where applicable.
Any other eligibility or qualification information expressly requested by the final RFQ.
Suppliers must not be subject to an applicable World Bank sanction or other ineligibility restriction under the Procurement Regulations. The supplier shall also disclose any conflict of interest relevant to the procurement.
8. SUBMISSION OF QUOTATIONS
	Submission Address
	Admin & Human Resources Officer, Housing & Reconstruction Unit – IFRAP, 57-A Chaman Housing Scheme, Airport Road, Quetta, Balochistan, Pakistan.

	Telephone
	081-2081372

	Submission Deadline
	10 August 2026 at 12:00 PM (Pakistan Standard Time)

	Submission Method
	Sealed quotation at the address above and/or electronic submission only if expressly authorized by the Procuring Entity in the final RFQ.

	Quotation Marking
	RFQ [Reference No.] – Procurement of General Office Supplies – DO NOT OPEN BEFORE THE DEADLINE


Late quotations shall be handled in accordance with the final RFQ and applicable procurement requirements. The Procuring Entity shall maintain records of quotations received and the procurement proceedings.
9. QUOTATION VALIDITY
The quotation shall remain valid for 30 calendar days from the submission deadline, unless a different period is stated in the final RFQ. 
10. EVALUATION AND AWARD
Quotations shall be evaluated in accordance with the criteria stated in this RFQ. Subject to the final approved evaluation criteria, the award will be made to the eligible supplier whose quotation is substantially responsive to the RFQ requirements and offers the lowest evaluated price for the requirement being awarded, provided the supplier has demonstrated the required eligibility and capacity.
Administrative/eligibility compliance.
Compliance with the required specifications and quantities.
Delivery period and delivery requirements.
Correctness and completeness of the Price Schedule.
Arithmetic checking and correction of errors in accordance with the stated RFQ rules.
Evaluation of applicable taxes and other price components as specified in the Price Schedule.
Lowest evaluated price among substantially responsive quotations, unless a different approved evaluation criterion is expressly stated.
The Procuring Entity reserves the right to reject quotations in accordance with the RFQ and applicable World Bank procurement requirements, including where quotations are non-responsive, competition is inadequate, or other permitted grounds for rejection exist. No commitment to purchase any minimum quantity shall arise unless expressly stated in the resulting contract/purchase order.
11. PRICING, TAXES AND PAYMENT
Prices shall be firm for the quotation validity period unless the RFQ expressly permits adjustment.
All applicable taxes, duties, levies and other charges shall be identified separately and included in the total price as required by applicable law and the RFQ.
Payment shall be made against accepted delivery and submission of a valid invoice and required supporting documents, subject to the terms of the resulting contract/purchase order.
No advance payment shall be made unless expressly authorized in the final RFQ/contract.
12. INSPECTION, ACCEPTANCE AND REPLACEMENT
The Procuring Entity may inspect the supplies upon delivery. Items that are damaged, defective, short in quantity, expired, counterfeit, or otherwise not in conformity with the agreed specifications may be rejected. The supplier shall replace rejected items at its own cost within the period specified by the Procuring Entity.
13. INTEGRITY, FRAUD AND CORRUPTION
The supplier shall comply with the World Bank’s applicable requirements on fraud and corruption and shall not engage in corrupt, fraudulent, collusive, coercive or obstructive practices in connection with this procurement. The Procuring Entity may take the actions available under the applicable procurement framework where such practices occur.
14. CONFLICT OF INTEREST
A supplier shall not have a conflict of interest that materially affects its ability to act objectively in the procurement. The supplier shall disclose any actual or potential conflict of interest in its quotation.
15. CONTRACT / PURCHASE ORDER
The accepted quotation, together with the final Schedule of Requirements, Price Schedule, RFQ conditions, clarifications/addenda and the purchase order or contract issued by the Procuring Entity, shall constitute the contractual basis for the procurement. The supplier shall commence delivery only after receipt of the authorized purchase order/contract, unless otherwise directed in writing.
16. QUOTATION SUBMISSION FORM
To: Admin & Human Resources Officer, Housing & Reconstruction Unit – IFRAP
57-A Chaman Housing Scheme, Airport Road, Quetta, Balochistan, Pakistan

We, the undersigned, offer to supply the goods specified in the Schedule of Requirements in accordance with the RFQ conditions for the total evaluated price stated in our completed Price Schedule. We confirm that we have examined the RFQ, understand its requirements, and agree to be bound by the terms stated therein.

Total Quoted Price (PKR): ______________________________
Taxes/levies included or separately identified as required: ______________________________
Quotation Valid Until: ______________________________
Delivery Period: ______________________________

Supplier Name: ______________________________________
Address: ____________________________________________
Authorized Representative: ___________________________
Designation: ________________________________________
Telephone: __________________________________________
Email: ______________________________________________
Signature & Stamp: ___________________________________
Date: _______________________________________________
17. SUPPLIER DECLARATION
We certify that the information provided in this quotation is true and complete to the best of our knowledge; that we are eligible to participate; that we have disclosed any relevant conflict of interest; and that we have not engaged in any prohibited practice in preparing or submitting this quotation.
Authorized Representative: ______________________________
Name: _________________________________________________
Designation: ___________________________________________
Company: ______________________________________________
Signature & Stamp: ______________________________________
Date: __________________________________________________
18. PROCURING ENTITY CONTACT
	Officer
	Admin & Human Resources Officer

	Entity
	Housing & Reconstruction Unit – IFRAP

	Address
	57-A Chaman Housing Scheme, Airport Road, Quetta, Balochistan, Pakistan

	Telephone
	081-2081372
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